


MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

BEHAVIOR TECHNICIAN
CLASSIFICATION: Classified Employee
SALARY LEVEL.: Range 34, Classified Salary Schedule
WORK YEAR: Months will vary by assignment

JOB DEFINITION:

Under the general direction of the assigned administrator or certificated staff member, the Behavior
Technician performs a variety of activities in support of instructional programs for students who have been
diagnosed with an autism spectrum or related disorder; assists teachers and staff in development and
implementation of program and materials to enhance the student’s learning experience. Implements
individualized instructional programs within home and school settings for children who have been
diagnosed with an autism spectrum disorder. Prepares appropriate materials; supports children as they
transition into general education settings; collects daily progress data and consults with the student’s IEP
team on a regular basis.

SUPERVISOR:

Director of Special Education
Site Administrator

QUALIFICATION REQUIREMENTS

To perform the job successfully, an individual must be able to satisfactorily perform each essential duty.
The requirements listed on the job description are representative of the knowledge, skills and abilities
required. Reasonable accommodations may be made to enable individuals with disabilities to perform the
essential duties.

DISTINGUISHING CHARACTERISTICS

This position is an advanced instructional support position. To function at this level, the incumbent must
have the background, training and experience to work with only minimal supervision in the student’s
home, school and community settings.

EXAMPLES OF DUTIES:

The position includes but is not limited to the following list of representative duties:

Essential Duties:

¢ Implements individualized instructional program (such as discrete trial training, social skills
development, behavior plan), developed by the Behavior Specialist or other appropriate staff, within
the student’s home or school setting.

e Prepares all materials necessary for implementing individualized program as stated above.

e Supports student in transition to general education through use of inclusion support techniques such
as shadow prompting.

» Consults with the classroom teacher about upcoming assignments and necessary accommodations
and modifications for the student.

e Prepares materials and equipment needed for curriculum accommodations and modifications.

o Collects daily progress data on assigned students and reports on that data to supervisors and the |IEP
team.

* Assists in training general education staff members on autism and appropriate interventions.

e Consults with IEP team members and other appropriate staff on a regular basis.

o Performs other duties as assigned.




MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION
BEHAVIOR TECHNICIAN

Other Related Duties:
o Performs other related duties as may be assigned by the supervisor.

PHYSICAL EFFORT AND WORK ENVIRONMENT

1. Physical, mental, and emotional stamina to perform the duties and responsibilities of the position

2. Mental acuity to collect and interpret data, evaluate, reason, define problems, establish facts, draw
valid conclusions, make valid judgments and decisions

3. Manual dexterity sufficient to write, use the telephone, computer, calculator and office machines at
required speed and accuracy

4. Vision sufficient to read handwritten and printed materials and the display screen of various office
equipment and machines

5. Hearing sufficient to communicate in person and hold telephone conversations in normal range
(approximately 60 decibels)

6. Speaking ability in an understandable voice with sufficient volume to be heard in normal
conversational distances on the telephone and addressing groups

7. Physical agility to sit, stand, kneel, walk, push/pull, squat, twist, turn, bend, stoop and to reach
overhead

8. Physical stamina sufficient to sustain light physical labor for up to 8 hours, sit and/or walk for
prolonged periods of time

9. Physical mobility sufficient to move about the work environment (office, District, school site to site) for
sustained periods of time on hard flooring, climb slopes, stairs, ramps and to respond to emergency
situations

10. Physical strength sufficient to periodically lift and/or carry 50 pounds; occasionally lift 80 or more
pounds with assistance

11. Occasionally push and/or pull a variety of tools, equipment, or objects weighing 80 or more pounds

12. Typically indoors work environment

REQUIRED QUALIFICATIONS:

Education:

¢ Completion of AA degree or two years of college.

e Must possess certification of 30 hours of non violent crisis intervention training.

» Satisfactory completion of training program in autism interventions including: discrete trial teaching,
social skills facilitation, behavior intervention, making curricular modifications and accommodations,
structured teaching, visual communication systems, inclusion support strategies and data collection
procedures (or demonstration of equivalent level of competency as measured by district-administered
test).

Experience:
s Previous experience working with children

e Satisfactory completion of a district-approved training program in autism and appropriate
interventions, or willingness to complete said program
e Demonstration of previous equivalent training

Knowledge of:
e Child Development

e Basic understanding of curriculum and instructional materials used at various grade levels
¢ Basic English language and math concepts
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BEHAVIOR TECHNICIAN

Ability to:

¢ Instruct and plan learning activities under the guidance of appropriate certificated staff or other
appropriate specialist

Perform simple clerical tasks

Operate standard office machines and equipment

Communicate satisfactorily in oral and written form

Establish and maintain effective working relationships with others

Deliver instructional modifications and accommodations as requested for individual students.

DESIRABLE QUALIFICATIONS:

e Bilingual/Biliterate English/Spanish.

Action Signature Date

Superintendent Approval

Approved by the Board
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MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT

DATE: January 26, 2009

ITEM: DISCUSS AND APPROVE: Approve the job description for Instructional Assistants
supporting Special Day Classes that service students diagnosed as: Autism Spectrum
Disorder; Emotional Disturbance and Moderate Severe Disability.

RECOMMENDATION:

DISCUSSION:

The District continues to expand-the continuum of services as we build “program capacity” within our
District. Student data collected through the Individual Education Program (IEP) process substantiates the
need to expand our special day classes for autism in order to appropriately support students’
individualized program needs. (2) moderate severe classes, (5) (program transfer). As outlined in their
IEPs, Instructional Assistants will require a specialized training by SELPA Program Specialists that focuses
on the more intensive behavioral needs; communication skills; functional academics; physical/health
needs; assisted technology; and, mobility. Instructional Assistants hired to support the “intensive needs”
population in the designated Special Day Classes have increased physical demands, specialized academic
demands and community-based service delivery.

FISCAL IMPACT:

Cost of trainings will be assumed by the Student Support Services Department.

PREPARED BY APPROVED FOR SUBMISSION
TO THE BOARD OF EDUCATION

Aaé&, }77 /&(‘ém%éu &7@ %@W Mﬁ MQ/LM/

Leslie Codianne Marll\ﬁn K. Shé{pherd (/d .D.
Associate Supermtendent Superintendent
Student Support Services




MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION
SPECIAL EDUCATION ASSISTANT I

CLASSIFICATION: Classified Employee
SALARY LEVEL.: Range 30, Classified Salary Schedule
WORK YEAR: Months will vary by assignment

JOB DEFINITION:

Under the general direction of the assigned administrator or certificated staff member, the Special
Education Assistant II's perform a variety of duties in support of instructional activities for students who are
enrolled in special education programs and support the instructional program for special education
students. Work is performed in a classroom, community, small group or one-to-one environment. The
Special Education Assistant I applies well-developed communication skills sufficient to interact with
administrators, teachers, other staff members, parents and student in formal and informal settings.

SUPERVISOR:

Director of Special Education
Site Administrator

QUALIFICATION REQUIREMENTS

To perform the job successfully, an individual must be able to satisfactorily perform each essential duty.
The requirements listed on the job description are representative of the knowledge, skills and abilities
required. Reasonable accommodations may be made to enable individuals with disabilities to perform the
essential duties.

DISTINGUISHING CHARACTERISTICS

This is a more specialized position than that of Special Education Assistant. Special Education Assistants
in this category work with individuals and small groups of students who are enrolled in moderate or
moderate/severe special education classes, or provide one-to-one or one-to-two support to special
education students in either a general or special education classroom. Students enrolled in moderate or
moderate/severe classes are being instructed using an alternative functional academics/life skills
curriculum or are being instructed using the general education core curriculum but with specialized
instructional techniques, such as those used for students with autism or emotional disabilities. Students
who require one-to-one support require extensive assistance throughout the day in order to access their
curriculum. Special Education Assistants providing support in any of these settings are often required,
after appropriate training, to administer medical procedures, provide instruction through use of specialized
techniques and work independently with a minimum of supervision in home, school and community
environments.

EXAMPLES OF DUTIES:

The position includes but is not limited to the following list of representative duties:

Essential Duties:

o Assist certificated special education teacher or specialist in planning and conducting lessons and
other classroom, small group or one-to-one activities.

» Assists certificated staff in the implementation of the students’ Individualized Education Programs
(IEP’s).

o Applies specialized techniques/strategies such as community-based instruction, behavior intervention
level systems, structured teaching, picture communication systems, large print materials, mobility
training, Brailing and all types of assistive technology including assistive and augmentative
communication systems as required.

¢ Prepares instructional materials and cleans up after activities.




MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION
SPECIAL EDUCATION ASSISTANT I

Essential Duties (Continued)

May be assigned to work one-to-one with a student in a regular education or special education
classroom.

Consults with the teacher or specialist about necessary accommodations and/or modifications needed
by individual students in the special and/or general education classroom.

May supervise student(s) away from the school site without a certificated teacher present. May travel
with students on public transportation and visit work sites.

Observes and controls behavior of students according to approved procedures and/or individual
behavior plans.

Supervises students and assists in maintaining order on the yard, playground, lunch area, community-
based settings and during other school activities such as field trips.

Assures that classroom routines are consistently followed.

Accompanies students going from one location to another.

With proper training and under the supervision of the School Nurse, may be required to perform
medical procedures for students such as tube feedings, tracheotomy suctioning, catheterization and
monitoring the use of portable oxygen tanks.

May assist with medical emergencies, perform first aid and administer medication under the
supervision of the School Nurse and following appropriate training.

May assist students with personal hygiene activities such as toileting, diapering and other personal
care activities.

Assists certificated staff in administering a variety of formal and informal assessments.

Confers, as needed, with teachers, specialists and other school personnel concerning the instructional
program and activities, progress of students and concerns about students.

Confers with teachers and specialists, as needed, in the development and assessment of individual
student goals and objectives in preparation for IEP meetings. May be required to attend |IEP meetings
to share information about individual students.

Prepares and maintains a variety of confidential files and records for assigned program and/or
students.

Operates a variety of office and classroom equipment including computers, copiers, fax machines,
audio-visual equipment, adaptive equipment, etc.

Performs a variety of clerical duties such as scoring papers, recording grades, taking role, data
collection and preparation of paperwork related to the development of the IEP.

Performs other duties as assigned.

Other Related Duties:

Performs other related duties as may be assigned by the supervisor.

PHYSICAL EFFORT AND WORK ENVIRONMENT

—

Physical, mental, and emotional stamina to perform the duties and responsibilities of the position
Mental acuity to collect and interpret data, evaluate, reason, define problems, establish facts, draw
valid conclusions, make valid judgments and decisions

Manual dexterity sufficient to write, use the telephone, computer, calculator and office machines at
required speed and accuracy

Vision sufficient to read handwritten and printed materials and the display screen of various office
equipment and machines



MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION
SPECIAL EDUCATION ASSISTANT I

Physical Effort and Work Environment (Continued)

5. Hearing sufficient to communicate in person and hold telephone conversations in normal range
(approximately 60 decibels)

6. Speaking ability in an understandable voice with sufficient volume to be heard in normal
conversational distances on the telephone and addressing groups

7. Physical agility to sit, stand, kneel, walk, push/pull, squat, twist, turn, bend, stoop and to reach
overhead

8. Physical stamina sufficient to sustain light physical labor for up to 8 hours, sit and/or walk for
prolonged periods of time

9. Physical mobility sufficient to move about the work environment (office, District, school site to site) for
sustained periods of time on hard flooring, stairs, ramps and to respond to emergency situations

10. Physical strength sufficient to periodically lift and/or carry 50 pounds; occasionailly lift 80 or more
pounds with assistance

11. Occasionally push and/or pull a variety of tools, equipment, or objects weighing 80 or more pounds

12. Typically indoors work environment

REQUIRED QUALIFICATIONS:

Education:

« Completion of AA degree or equivalent post-secondary education or the ability to pass an equivalency
exam provided by the District.

s Must have or be willing to successfully complete training in the specialized techniques, strategies and
procedures required for each assignment.

Experience:
o  Specific experience working with children in a classroom or other organized setting required.

e Experience with individuals who have special needs is highly desirable.

Knowledge of:
e Child Development

s Basic understanding of general and special education alternative curriculum and instructional
materials used in each of the basic subjects and at various grade levels

Basic understanding of the special education program and its purpose

Basic English language and math skills

Strong communication skills in both formal and informal settings essential

Good record-keeping, clerical and computer skills.

Ability to:

s Plan learning activities and deliver instruction under the guidance of appropriate certificated staff

e Provide curriculum modifications and accommodations as requested for individual students

s Perform duties independently and with minimal supervision when working one-to-one or in community
environments.

¢ Perform simple clerical tasks

o Operate standard office and classroom machines and equipment
Communicate satisfactorily in oral and written form



MONTEREY PENINSULA UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION
SPECIAL EDUCATION ASSISTANT li

Ability to (Continued)

e Establish and maintain effective working relationships with others

» Communicate with students, staff, parents and the public using patience and courtesy and in a
manner that reflects positively on the District

¢  Work well independently and as part of a team

DESIRABLE QUALIFICATIONS:

¢ Bilingual/Biliterate English/Spanish.

Action Signature Date

Superintendent Approval

Approved by the Board






